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BOCC CONTRACT 
APPROVAL FORM 
(Request for Contract Preparation) 

GENERAL INFORMATION 

CONTRACT 
TRACKING NO. 

CM 31..59 

Requesting Department: Dept. of Strategic Advancement 

Contact Person: Brandy Carvalho 

Telephone: 904-530-6013 Fax: L_) __ _ 

CONTRACTOR INFORMATION 
Name: Animal Arts Design Studios, Inc. 

Address: 4520 Broadway Street. 

Email: bcarvalho@nassaucountyfl.com 

Boulder 
City 

co 
State 

80304 
Zip 

Contractor's Administrator Name: Heather Lewis Title: Principal ------------------
Telephone: 303-444-4413 Fax: ( 303) 444-4413 Email: heather@animalarts.com 

IDENTIFY WHO WILL SIGN CONTRACT ON BEHALF OF CONTRACTOR (NAME AND EMAIL ADDRESS) 
Authorized Signatory Name: _H_e_at_he_r_L_ew_·_1s ____________________ _ 
Authorized Signatory Email: _he_a_th_e_;r@=-an_im_al_art_s_.c_o_m _________ ________ _ 

CONTRACT INFORMATION 
Contract Name: Contract for Professional Services 

Description: Needs assessment for a new facility for Nassau County Animal Services 
GOODS AND/OR SERVICES TO BE PROCURED, PHYSICAL LOCATION, ETC. 

Total Amount of Contract: $12,400 --- ------- ----- -----------APPROX I MA TE IF NECESSARY 

Source of Funds: -C1 County • State • Federal D Other ____ Account: 01121512-531000 

Authorized Signatory: Taco Pope, County Manager 
IDENTIFY WHO WILL SIGN CONTRACT ON BEHALF OF BOCC 

Contract Dates: From: Execution to : 120 days Termination/Cancellation: ______ _ 

Status: 0 New • Renew • Amend# • WNTask Order • Supplemental Agreement 

How Procured: -C1 Exemption D Sole Source D Single Source D 1TB D RFP D RFQ D Coop 
• Piggyback D Quotes D Other ____ _ 

If Processing an Amendment: 
Contract #: _______ Increased Amount to Existing Contract: __________ _ 

New Contract Dates: ____ to _____ Total or Amended Amount: ____ ____ _ 

Continued on next page 
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CHECKLIST 
Re11/ew/Complete b~fore sending contract/or final signature 

Requirement Description Complete By 

Contract, Exhibits I) The contract and all documents incorporated by reference in the contract, Dept 
andAppendices .,/ including exhibits and appendices are attached (including E-Verify, Pricing, LG 

Scope, etc.) and properly identified; and 
2) All such documents have been read and agreed to in their entirety by 

originating department and staff members who have obligations under this 
contract. 

Name, Address, 
✓ The full name, address, legal status (i.e., corporation, partnership, etc.) and contact Dept 

Contact Person person of other party are included. LG 
Understanding 

,/ 
Written contract matches the verbal understanding of all parties. All terms and Dept 
conditions conform to the final negotiations/agreement of the parties . LG 

Competition/Conflicts This contract does not conflict with any other contracts, promises or obligations of Dept 
and Existing ✓ the BOCC. The requesting department verifies the BOCC can comply with all LG 
Contracts/Compliance terms and conditions. Cnty Atty 
Other Necessary All other necessary agreements or waivers referred to in contract have been Cnty Atty 
Agreements ✓ obtained and are attached and properly identified for reference. 

Indemnification 
./ 

BOCC may not indemnify, hold harmless, be liable to, or reimburse any other party Cnty Atty 
to the contract for claims, lawsuits, damages , attorney fees , or losses incurred by 
that party in connection with the contract. 

Term of Contract .,, 
Start and end dates of contract are included. Any renewals are included . Cnty Atty 

Warranties/Guarant,a Warranties or guarantees give satisfactory protection . Cnty 
Atty/Risk 

Insurance Risk manager has or will approve insurance clauses. Levels confirmed in Dept 
✓ requirements LG 

Governing Law 
✓ 

The contract is governed under the laws of the State of Florida. The contract may be Cnty Atty 
silent on this issue but in no event will another state 's law govern the agreement. 

Confidentiality All nondisclosure clauses include exceptions regarding disclosure as required by Cnty Atty 
Agreements law. If not applicable, indicate "n/a." 
Printed/Typed Names./ Names of all persons signing contracts are printed or typed below signatures. Router 

A~~ROV ALS PURSUANT TO NASSAU COUNTY PURCHASING POLICY 
6 L 11/3/2022 

l. 
Department Head/Contract Manager Date 
,{~~ 11/7/2022 OJ //J 2. 

Procurement Date 

3. du-is ~~r~ 11/7/2022 11/8/2022 11/7/2022 

Office of Mgmt & Budget Date 

4. ~ ~-~ 11/8/2022 
County Attorney Date 

COUNTY MANAGER-FINAL SIGNATURE APPROVAL 

5. 
l-..cO E. ~°r<-\ AJ:C-\> 11/9/2022 

County Manager Date 
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( 

October 26, 2022 

Brandy Carvalho 
Director of Strategic Advancement & Economic Resources 
Nassau County Florida, Board of County Commissioners 
96135 Nassau Place 
Yulee, Florida 32097 

Dear Brandy, 

ANIMAL ARTS 
architecture • animals • people 

Enclosed is an agreement for Animal Arts to provide needs assessment services for a new 
animal shelter to serve Nassau County. 

If you have any questions about this agreement, feel free to call. 

We look forward to working with you! 

Sincerely, 

µ~~ 
Heather E. Lewis, AIA 

Principals : 

Heather E. Lewis, AlA, NCARB 

Vicki J. Pollard, AlA, NCARB, CVT 

Sean M. McMurray, AlA, NCARB 

Sarah£. Boman, AlA, NCARB 

l'lell-y A. Rayon, AIA, NCARB 

4520 Broadwa-y Street 

Suite E 

Boulder, CO 80'304 

P 303.444.441'3 

800 . 332.441'3 

F 303.44'1.1759 

IVH w .animalarts.com 



DocuSign Envelope ID: 3DA95987-4604-4985-9019-9C 120302FB 18 

Contract Tracking No. CM __ _ 

CONTRACT FOR PROFESSIONAL SERVICES FOR NASSAU COUNTY, FLORIDA 

THIS CONTRACT made and entered into on ________ , by and 

between the BOARD OF COUNTY COMMISSIONERS, a political subdivision of the 

State of Florida, hereinafter referred to as "County", and ANIMAL ARTS DESIGN 

STUDIO, INC., located at 4520 Broadway Street, Boulder, CO 80304, hereinafter 

referred to as "Consultant": 

WHEREAS, County desires to obtain professional services to conduct a needs 

assessment for a new animal care and control facility. Said services are more fully 

described in the project design and scope, attached hereto and incorporated herein as 

Exhibit "A"; and 

WHEREAS, Consultant desires to render certain consulting services as 

described in Exhibit "A", and has the qualifications, experience, staff and resources to 

perform those services; and 

WHEREAS, County, through a competitive selection process conducted in 

accordance with the requirements of law and County policy, and based upon 

Consultant's assurance that it has the qualifications, staff, experience and resources, 

County has determined that it would be in the best interest of Nassau County to award a 

contract to Consultant for the rendering of those services described in Exhibit "A". 

NOW THEREFORE, in consideration of the mutual covenants and agreements 

hereinafter contained, the parties hereto agree as follows: 

ARTICLE 1 -EMPLOYMENT OF CONSULTANT 

County hereby agrees to engage Consultant, and Consultant hereby agrees to 

perform the services set forth in Exhibit "A". 

t\{ 
Initials __ 

1 -r? 
Initials __ 

Revised 8/ 12/2022 
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Contract Tracking No. CM __ _ 

ARTICLE 2 - SCOPE OF SERVICES 

2.1 Consultant shall provide professional services in accordance with Exhibit 

"A". 

2.2 Services requested by County or County's representative that are in 

addition to Exhibit "A" will be considered additional services and reviewed, at that time 

for additional fees. Any additional services shall be mutually agreed upon and provided 

in writing . 

ARTICLE 3 - COUNTY'S RESPONSIBILITY 

Except as provided in Exhibit "A", County shall provide Consultant with all 

required data, information, and services regarding the requirements and objectives for 

the services under this Contract. Consultant shall rely upon the accuracy and 

completeness of any information, reports, data supplied by County or others authorized 

by County. 

County's responsibilities are to furnish required information, seNices, render 

approvals and decisions as necessary for the orderly progress of Consultant's seNices. 

County hereby designates the Director of Strategic Advancement, or her designee, to 

act on County's behalf with respect to the Exhibit "A". The Director of Strategic 

Advancement, or her designee, under the supeNision of the County Manager, shall 

have complete authority to transmit instructions, receive information, interpret and 

define County's policies and decisions with respect to materials, elements and systems 

pertinent to Consultant's seNices. 

~L 2 
Initials __ 

--r\' 
Initials __ 
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Contract Tracking No. CM __ _ 

ARTICLE 4 - TERM OF CONTRACT 

The term of this Contract shall begin upon full execution of this Contract by all 

parties and terminate 120 days thereafter. The term of this Contract may be extended 

upon mutual written agreement between both parties. Any extension of the term under 

this Contract shall be in one (1) year increments, unless otherwise agreed to by the 

parties, and shall be in County's best interest and sole discretion. Any agreement, 

amendment or modification to the term of the Contract shall be subject to fund 

availability and mutual written agreement between County and Consultant. 

In the event that the Contract is continued beyond the term provided, by mutual 

consent, the Contract shall be carried out on a month-to-month basis only and shall not 

constitute an implied renewal of the Contract. Said month-to-month extension shall be 

upon the same terms of the contract and at the compensation and payment provided 

herein. 

ARTICLE 5 - COMPENSATION 

5.1 Consultant shall be compensated $12,400 for the needs assessment. 

5.2 Consultant shall prepare and submit to the Director of Strategic 

Advancement, for approval, an invoice for the services rendered , with a copy provided 

to invoices@nassaucounMl.com. Invoices for services shall be paid in accordance with 

the Florida Prompt Payment Act, Florida Statutes 218.78. All invoices shall be 

accompanied by a report or statement identifying the nature of the work performed, the 

hours required and compensation for the work performed. The report or statement shall 

show a summary of fees. County reserves the right to withhold payment to Consultant 

for failure to perform the work in accordance with the provisions of this Contract, and 

I . . l tti 
mt1a s 

3 -r? 
Initials _ _ 
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Contract Tracking No. CM __ _ 

County shall promptly notify Consultant in writing if any invoice or report is found to be 

unacceptable and will specify the reasons therefor. Consultant will have thirty (30) days 

to cure any failure upon written notice. 

5.3 All representation, indemnifications, warranties and guaranties made in, 

required by or given in accordance with this Contract, as well as all continuing 

obligations indicated in this Contract, will survive final payment and termination or 

completion of this Contract. 

5.4 Final Invoice: In order for both parties herein to close their books and 

records, Consultant will clearly state "Final Invoice" on Consultant's final/last billing to 

County. This indicates that all services have been performed and all charges and costs 

have been invoiced to County and that there is no further work to be performed on the 

specific project. 

ARTICLE 6 - EXPENSES 

Consultant shall be responsible for all expenses incurred while performing the 

services, unless otherwise detailed in Exhibit "A". This includes, without limitation, 

license fees, memberships and dues; automobile and other travel expenses; meals and 

entertainment; insurance premiums; and all salary, expenses and other compensation 

paid to Consultant's agents, if any, hired by Consultant to complete the work under this 

Contract. 

ARTICLE 7 - STANDARD OF CARE 

Consultant shall exercise the same degree of care, skill, and diligence in the 

performance of the services as is ordinarily provided by a professional under similar 

circumstances, at the same time, and in the same locality. At County's sole discretion, 

I .. 1 f\-i mt1as __ 
4 -rY' 

Initials __ 

Revised 8/12/2022 
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Contract Tracking No. CM __ _ 

Consultant shall, at no additional cost to County, re-perform services which fail to satisfy 

the foregoing standard of care. 

ARTICLE 8 - DOCUMENTS 

The documents which comprise this Contract between County and Consultant 

are attached hereto and made a part hereof and consist of the following : 

8.1 This Contract; and 

8.2 The Project Design and Scope attached hereto as Exhibit "A"; and 

8.3 Additional Terms attached hereto as Exhibit "B"; and 

8.4 Certificate of Liability Insurance attached hereto as Exhibit "C"; and 

8.5 Any work authorizations, written amendments, modifications or addenda 

to this Contract. 

ARTICLE 9 - EQUAL OPPORTUNITY EMPLOYMENT 

In connection with the work to be performed under this Contract, Consultant 

agrees to comply with the applicable provisions of State and Federal Equal Employment 

Opportunity statutes and regulations. 

ARTICLE 10-TRUTH-IN-NEGOTIATION/PUBLIC ENTITY CRIMES AFFIDAVIT 

Consultant certifies that wage rates and other factual unit costs supporting the 

compensation are accurate, complete, and current at the time of contracting. The 

original contract price and any additions thereto shall be adjusted to exclude any 

significant sums by which County determines the contract price was increased due to 

inaccurate, incomplete, or non-current wage rates and other factual costs. Consultant 

represents that it has furnished a Public Entity Crimes Affidavit pursuant to Section 

287.133, Florida Statutes. 

5 --r? 
Initials Initials __ 

Revised 8/ 12/2022 
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Contract Tracking No. CM __ _ 

ARTICLE 11 - INDEMNIFICATION 

Consultant shall indemnify and hold harmless County and its officers and 

employees from liabilities, damages, losses, and costs, including but not limited to, 

reasonable attorneys' fees, to the extent caused by the negligence, recklessness, or 

intentionally wrongful conduct of Consultant and other persons employed or utilized by 

the Consultant, in the performance of the Contract. 

ARTICLE 12 - INDEPENDENT CONSULTANT 

12.1 Consultant undertakes performance of the services as an independent 

consultant under this Contract and shall be wholly responsible for the methods of 

performance. County shall have no right to supervise the methods used, but County 

shall have the right to observe such performance. Consultant shall work closely with 

County in performing services under this Contract. 

12.2 This Contract shall not render Consultant or any of Consultant's agents an 

employee, partner, agent of, or joint venturer with County for any purpose. Consultant 

is and will remain an independent consultant in its relationship to County and 

Consultant's agents are not and will not become Company's employees. County shall 

not be responsible for withholding taxes with respect to Consultant's compensation 

hereunder. County shall report all payments made to Consultant on a calendar year 

basis using IRS Form 1099, if required by law. Consultant agrees to report all such 

payments to the appropriate federal , state and local taxing authorities. County shall not 

and shall have no obligation to: (a)(i) withhold FICA (Social Security and Medicare 

taxes) from Consultant's payments or make FICA payments on Consultant's or 

Consultant's agent's behalf, (ii) make state or federal unemployment compensation 

ft~ 6 
Initials __ 

-r~ 
Initials _ _ 
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Contract Tracking No. CM __ _ 

contributions or payments on Consultant's or Consultant's agent's behalf, or (iii) 

withhold state or federal income tax from Consultant's payments; or (b) obtain workers' 

compensation insurance or any other insurance coverage of any kind on behalf of 

Consultant or Consultant's agents. If Consultant hires employees to perform any work 

under this Contract, Consultant shall cover them with worker's compensation insurance 

and provide County with a certificate of workers' compensation insurance before the 

employees begin the work. Neither Consultant not Consultant's agents are eligible to 

participate in any employee health, vacation pay, sick pay, or other fringe benefit plan of 

County. If any government agency or court determines that Consultant should be 

reclassified as an employee, Consultant hereby waives any right to County benefits and 

acknowledges and understands that such reclassification shall not entitle Consultant to 

any benefits offered to County's employees. Consultant and County agree that: (a) 

Consultant has the right to perform services for others during the term of this Contract; 

(b) Consultant has the sole right to control an direct the means, manner and method by 

which the services required by this Contract will be performed; (c) Consultant has the 

right to perform the services required by this Contract at any location or time; (d) 

Consultant has the right to hire assistants as subcontractors, or to use employees to 

provide the services required by this Contract. 

ARTICLE 13 - EXTENT OF CONTRACT 

13.1 This Contract represents the entire and integrated agreement between 

County and Consultant and supersedes all prior negotiations, representations, or 

agreement, either written or oral. 

7 
Initials 
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Initials __ 
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Contract Tracking No. CM __ _ 

13.2 This Contract may only be amended, supplemented, modified, changed or 

canceled by a duly executed written instrument. 

ARTICLE 14-COMPLIANCE WITH LAWS 

In performance of the services, Consultant will comply with applicable regulatory 

requirements including federal, state, and local laws, rules regulations, orders, codes, 

criteria and standards. 

ARTICLE 15 - INSURANCE 

Consultant shall maintain such commercial or comprehensive general liability, 

workers compensation, professional liability, and other insurance as is detailed in 

Exhibit "C" and as is appropriate for the services being performed hereunder by 

Consultant, its employees or agents. 

ARTICLE 16 - ACCESS TO PREMISES 

County shall be responsible for providing access to all project sites (if required), 

and for providing project-specific information. 

ARTICLE 17 - TERMINATION OF CONTRACT 

17.1 Termination for Convenience: This Contract may be terminated by 

County for convenience, upon thirty (30) days of written notice to Consultant. In such 

event, Consultant shall be paid its compensation for services performed prior to the 

termination date. In the event that Consultant abandons this Contract or causes it to be 

terminated, Consultant is liable to County for all loss pertaining to this termination. 

17.2 Default by Consultant: In addition to all other remedies available to 

County, County may terminate this Contract for cause should Consultant neglect, fail to 

perform, or observe any of the terms, provisions, conditions, or requirements herein 

t\L 8 
Initials __ 

-rV' 
Initials __ 
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Contract Tracking No. CM __ _ 

contained. Prior to termination , County shall provide written notice of the specific 

conditions warranting default, and County shall allow thirty (30) days for Consultant to 

cure. 

ARTICLE 18 - NONDISCLOSURE OF PROPRIETARY INFORMATION 

Consultant shall consider all information provided by County and all reports, 

studies, calculations, and other documentation resulting from Consultant's performance 

of the services to be proprietary unless such information is available from public 

sources. Consultant shall not publish or disclose proprietary information for any purpose 

other than the performance of the services without the prior written authorization of 

County or in response to legal process. 

ARTICLE 19 - UNCONTROLLABLE FORCES 

19.1 Neither County nor Consultant shall be considered to be in default of this 

Contract if delays in or failure of performance shall be due to uncontrollable forces, the 

effect of which, by the exercise of reasonable diligence, the non-performing party could 

not avoid. The term "uncontrollable forces" shall mean any event which results in the 

prevention or delay of performance by a party of its obligations under this Contract and 

which is beyond the reasonable control of the nonperforming party. It includes, but is 

not limited to fire, flood, earthquakes, storms, lightning, epidemic, war, riot, civil 

disturbance, sabotage and governmental actions. 

19.2 Neither party shall, however, be excused from performance if 

nonperformance is due to forces, which are preventable, removable, or remediable, and 

which the nonperforming party could have, with the exercise of reasonable diligence, 

prevented, removed, or remedied with reasonable dispatch. The nonperforming party 

f\t 9 
Initials _ _ Initials 
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Contract Tracking No. CM __ _ 

shall, within a reasonable time of being prevented or delayed from performance by an 

uncontrollable force, give written notice to the other party describing the circumstances 

and uncontrollable forces preventing continued performance of the obligations of this 

Contract. 

ARTICLE 20 - GOVERNING LAW AND VENUE 

This Contract shall be governed by the laws of the State of Florida. All legal 

action necessary to enforce the Contract will be held in Nassau County, Florida. 

ARTICLE 21 - MISCELLANEOUS 

21.1 Non-waiver: A waiver by either County or Consultant of any breach of this 

Contract shall not be binding upon the waiving party unless such waiver is in writing. In 

the event of a written waiver, such a waiver shall not affect the waiving party's rights 

with respect to any other or further breach. The making or acceptance of a payment by 

either party with knowledge of the existence of a default or breach shall not operate or 

be construed to operate as a waiver of any subsequent default or breach. 

21.2 Severability: Any provision in this Contract that is prohibited or 

unenforceable in any jurisdiction shall, as to such jurisdiction, be ineffective to the extent 

of such prohibition or unenforceability without invalidating the remaining provisions 

hereof or affecting the validity or enforceability of such provisions in any other 

jurisdiction. The non-enforcement of any provision by either party shall not constitute a 

waiver of that provision nor shall it affect the enforceability of that provision or of the 

remainder of this Contract. 

21.3 Public Records: County is a public agency subject to Chapter 119, 

Florida Statutes. IF CONSUL TANT HAS QUESTIONS REGARDING THE 

tti 10 
Initials __ Initials 
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Contract Tracking No. CM __ _ 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 

CONSULTANT'S DUTY TO PROVIDE PUBLIC RECORDS RELATING 

TO THIS CONTRACT, CONT ACT THE CUSTODIAN OF PUBLIC 

RECORDS AT (904) 530-6090, RECORDS@NASSAUCOUNTYFL.COM, 

96135 NASSAU PLACE, SUITE 6, YULEE, FLORIDA 32097. Under this 

Contract, to the extent that Consultant is providing services to County, and pursuant to 

section 119.0701, Florida Statutes, Consultant shall : 

a. Keep and maintain public records required by the public agency to 

perform the service. 

b. Upon request from the public agency's custodian of public records, 

provide the public agency with a copy of the requested records or allow the records to 

be inspected or copied within a reasonable time at a cost that does not exceed the cost 

provided in this chapter or as otherwise provided by law. 

c. Ensure that public records that are exempt or confidential and exempt 

from public records disclosure requirements are not disclosed except as authorized by 

law for the duration of the agreement term and following completion of the Contract if 

Consultant does not transfer the records to the public agency. 

d. Upon completion of the Contract, transfer, at no cost, to the public agency 

all public records in possession of Consultant or keep and maintain public records 

required by the public agency to perform the service. If Consultant transfers all public 

records to the public agency upon completion of the contract, Consultant shall destroy 

any duplicate public records that are exempt or confidential and exempt from public 

tti 11 
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Contract Tracking No. CM. __ _ 

records disclosure requirements. If Consultant keeps and maintains public records 

upon completion of the Contract, Consultant shall meet all applicable requirements for 

retaining public records. All records stored electronically must be provided to the public 

agency, upon request from the public agency's custodian of public records, in a format 

that is compatible with the information technology systems of the public agency. 

e. A request to inspect or copy public records relating to a Nassau County 

contract for services must be made directly to the Nassau County Custodian of Public 

Records. If Nassau County does not possess the requested records due to Consultant 

maintaining the public records, then Nassau County shall immediately notify Consultant 

of the request for records. Consultant must provide the records to Nassau County or 

allow the records to be inspected or copied within a reasonable time. If Consultant does 

not comply with Nassau County's request for records, Nassau County shall be entitled 

to enforce the contract provisions herein for failure to comply with the terms of the 

contract. Any Consultant which fails to provide public records to Nassau County within 

a reasonable time may also be subject to penalties as provided under Section 119.10, 

Florida Statutes, including punishment by fine or may be guilty of committing a 

misdemeanor of the first degree for any willful and knowing violation. 

21.4 The provisions of this section shall not prevent the entire Contract from 

being void should a provision, which is of the essence of the Contract, be determined to 

be void. 

ARTICLE 22 - EMPLOYMENT ELIGIBILITY 

Consultant must comply with F.S. 448.095 and use the United States 

Department of Homeland Security's E-Verify system ("E-Verify") to verify the 

fti 12 
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Contract Tracking No. CM __ _ 

employment eligibility of all persons hired by Consultant during the term of this Contract 

to work in Florida. Additionally, if Consultant uses subcontractors to perform any portion 

of the work (under this Contract), Consultant must include a requirement in the 

subcontractor's contract that the subcontractor use E-Verify to verify the employment 

eligibility of all persons hired by subcontractor to perform any such portion of the work. 

Answers to questions regarding E-Verify as well as instructions on enrollment may be 

found at the E-Verify website: www.uscis.gov/e-verify. 

ARTICLE 23 - SUCCESSORS AND ASSIGNS 

County and Consultant each binds itself and its director, officers, partners, 

successors, executors, administrators, assigns and legal representatives to the other 

party to this Contract and to the partners, successors, executors, administrators, 

assigns, and legal representatives. 

ARTICLE 24 - CONTINGENT FEES 

Consultant warrants that it has not employed or retained any company or person, 

other than a bona fide employee working solely for Consultant to solicit or secure this 

Contract and that it has not paid or agreed to pay any person, company, corporation, 

individual or firm, other than a bona fide employee working solely for Consultant, any 

fee, commission, percentage, gift or any other consideration contingent upon or 

resulting from the award or making of this Contract. 

ARTICLE 25 - OWNERSHIP OF DOCUMENTS 

Consultant shall be required to work in harmony with other consultants relative to 

providing information requested in a timely manner and in the specified form. All 

documents, records, disks, original drawings, or other information shall become the 

fti 13 
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Contract Tracking No. CM __ _ 

property of the County upon completion for its use and distribution as may be deemed 

appropriate by County. 

ARTICLE 26 - FUNDING 

This Contract shall remain in full force and effect only as long as the 

expenditures provided for in the Contract have been appropriated by the Nassau 

County Board of County Commissioners in the annual budget for each fiscal year of this 

Contract and is subject to termination based on lack of funding. 

ARTICLE 27 - NOTICE 

27.1 Whenever either party desires or is required under this Contract to give 

notice to any other party, it must be given by written notice either delivered in person, 

sent by U.S. Certified Mail, U.S. Express Mail, air or ground courier services, or by 

messenger service, as follows: 

COUNTY: 

Brandy Carvalho, Director of Strategic Advancement 
96135 Nassau Place, Suite 1, Yulee, FL 32097 
Phone: (904) 530-6013 
Email : bcarvalho@nassaucountyfl.com 

CONSULTANT: 

Heather Lewis, Principal 
Animal Arts Design Studios, Inc. 
4520 Broadway Street, Boulder, CO, 80304 
Phone: (303) 444-4413 
Email: heather@animalarts.com 

27.2 Notices shall be effective when received at the address specified above. 

Changes in the respective addresses to which such notice may be directed may be 

tti 
Initials 
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Contract Tracking No. CM __ _ 

made from time to time by any party by written notice to the other party. Email and 

facsimile are acceptable notice effective when received , however, notices received (i.e.; 

printed) after 5:00 p.m. or on weekends or holidays, will be deemed received on the 

next business day. The original of the notice must additionally be mailed as required 

herein. 

27.3 Nothing contained in this Article shall be construed to restrict the 

transmission of routine communications between representatives of Consultant and 

County. 

ARTICLE 28 - DISPUTE RESOLUTION 

28.1 County may utilize this section, at their discretion, as to disputes regarding 

contract interpretation. County may send a written communication to Consultant by 

email, overnight mail, UPS, FedEx, or certified mail. The written notification shall set 

forth County's interpretation of the Contract. A response shall be provided in the same 

manner prior to the initial meeting with the County Manager. This initial meeting shall 

take place no more than twenty (20) days from the written notification of the dispute 

addressed to Consultant. Consultant should have a representative, at the meeting that 

can render a decision on behalf of Consultant. 

28.2 If there is no satisfactory resolution as to the interpretation of the Contract, 

the dispute may be submitted to mediation in accordance with mediation rules as 

established by the Florida Supreme Court. Mediators shall be chosen by County and 

the cost of mediation shall be borne by Consultant. Consultant shall not stop work 

during the pendency of mediation or dispute resolution. 

15 
Initials 

-r\' 
Initials _ _ 

Revised 8/12/2022 
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Contract Tracking No. CM. __ _ 

IN WITNESS WHEREOF, the parties hereto have executed this Contract as of 

the day and year first written above. 

Approved as to form and legality by the 
Nassau County Attorney 

DENISE C. MAY 

lti 
Initials __ 

NASSAU COUNTY, FLORIDA 

Taco E. Pope, AICP, County Manager 
Its: Designee 

Date: 11;9;2022 

COMPANY'S NAME 

Signature 

By: _ _.;_;H=e=at=h'-"e""""r"""'L"""'e"""'w""'is _______ _ 

Its: _____ P-'-r""-in=c ..... ip ___ a ___ l _______ _ 

Date: 11;9;2022 

16 
Initials __ 

Revised 8/12/2022 
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October 26, 2022 

Exhibit A 
Needs Assessment for Animal Shelter for Nassau County 

PROJECT SCALE, SCOPE AND LOCATION 
The Project is to complete a needs assessment to determine the size and scope of new animal 
sheltering facilities for Nassau County. 

SCOPE OF WORK 
Provide animal shelter design consultation services as described below: 

NEEDS ASSESSMENT AND PROGRAMMING 
1. Data Gathering. We will gather and analyze animal intake, outcome, along with available 

human demographic information and trends to inform our understanding of the needs for 
animal sheltering facilities. We will also request your wish list. Our scope will not include 
detailed data analysis or an operational analysis. 

2. Program Development, Existing Facility Review, and Workshop. Animal Arts will 
develop a draft program of spaces for the new shelter. During a one-and-a-half day visit, 
we will walk the current facility to assess its functionality, to view your operations, and 
evaluate your sheltering needs. We will then conduct an interactive workshop with county 
and city stakeholders to review the program and an initial budget. Animal Arts will revise 
the program as necessary based on the workshop discussions. 

3. Building Site Analysis. Animal Arts will review one to two potential building sites for the 
new shelter. Sites will be evaluated for: 
o Basic size review. 
o Preliminary review of zoning, flood zones, site access, and site utilities. 

4. Needs Assessment Report. Based on your feedback from the preliminary 
recommendations, we will provide an approximately 30-page report summarizing the 
workshop and our findings and recommendations. The report will also include the 
program and the ballpark budget information. 

PRELIMINARY DRAWINGS 
At the conclusion of the Needs Assessment, we can present you with an agreement to provide 
preliminary drawings for funding securement. This package of drawings typically includes a 
site plan, presentation floor plan, and one-color rendering of the proposed building. These 
drawings will be provided in pdf format suitable for including in presentations and documents. 
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FEES 
Needs Assessment $12,400 

Fees will be billed monthly based on the percentage of the work completed. 

Revisions to the drawings, specifications, or other documents when such revisions are 
inconsistent with approvals or instructions previously given by the County; adjustments in the 
County's program or budget; revisions of codes, laws or regulations, will be treated as 
Additional Services. As such, they will be billed hourly as they occur at the rates defined 
below. 

Hourly rates are: 
$200/hour Principal II 
$180/hour Principal I 
$150/hour Project Manager II 
$125/hour Project Manager I 
$100/hour Job Captain 
$ 80/hour Drafting and production 

INFORMATION TO BE PROVIDED BY THE OWNER 
It is the County's responsibility to provide this office with: 
• A current and accurate survey of the site. (if available) 
• Size, location, and availability of utilities. 
• Local zoning and site development requirements. 

SPECIFIC SERVICES NOT BEING PROVIDED BY ANIMAL ARTS 
The following services are specifically not included as a part of this Agreement: 
• Detailed site investigation. 
• Services pertaining to clear title investigation. 
• Encumbrance and easements. 
• Mechanical, plumbing, electrical or structural design and engineering. 
• Civil engineering or landscape design. 
• Environmental studies and energy analysis. 
• Architectural as-built drawings, construction drawings, and construction administration. 
• Planning submittals. 
• Soils analysis, geotechnical engineering, quantity surveys, and detailed cost estimating. 
• Environmental assessment pertaining to asbestos, lead paint, mold, or other hazardous 

materials. 
• Materials testing. 
• The determining of flood plain or wetlands designation 
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Exhibit B Additional Terms 

1. The County shall be responsible for coordinating all proposed construction with applicable 
zoning and planning requirements. 

2. Fees will be billed monthly, due and payable within 45 days. Delinquent accounts will be 
assessed pursuant to Florida Statutes, Section 218.70. 

3. The individual executing this Agreement, if acting on behalf of a partnership, corporation, 
or funding agency, represents that he/she has the authority to do so, and to bind the entity 
to this Agreement. 

4. The County agrees to pay for work performed in accord with the terms of this Agreement 
without regard to the success of the Project, acquisition of ground or approval of 
planning/zoning or building departments. 

5. The scope of services does not include any services related to mold, lead paint, asbestos or 
other hazardous or toxic materials. 

6. Animal Arts shall perform its services consistent with the professional skill and care 
ordinarily provided by architects practicing in the same or similar locality under the same or 
similar circumstances. Animal Arts shall perform its services as expeditiously as is 
consistent with such professional skill and care and the orderly progress of the Project. 
Animal Arts makes no warranties, either express or implied, with respect to services 
provided under this Agreement. 

7. Animal Arts shall be deemed the authors and owners of their respective drawings and 
specifications and shall retain all common law, statutory and other reserved rights, 
including copyrights. Animal Arts grants to the County a nonexclusive license to use the 
drawings produced by this office for design, constructing, using, maintaining, altering or 
adding to this Project solely, provided the County substantially performs its obligations 
under this Agreement. If the County uses the drawings produced by this office on another 
project, and/or without retaining Animal Arts, the County agrees to release this office from 
all claims and causes of action arising from such use. Subject to the limits set forth in 
Florida Statutes Chapter 768.28, the County agrees to indemnify and hold harmless Animal 
Arts from all costs and expenses, including defense, related to claims and causes of action 
asserted by any third person or entity, to the extent such costs and expenses arise from the 
County's use of the Instruments of Service without retaining Animal Arts. 
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'----"' CERTIFICATE OF LIABILITY INSURANCE I DAT! (MM/00/YYVY) 
8/24/2022 

llilS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON lliE CERTIFICATE HOLDER. THIS CERTIFICATE DOES NOT AFFIRMATIV!LY OR N!GATIVELY 
AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY'lliE POLICIES BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), 
AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER, 

IMPORTANT: If the certlflcato ho Icier 11 an ADDITIONAL INSURED, the policy(lu) must hava ADDITIONAL INSURED provisions orbe endorsed. If SUBROGATION IS WAIVED, subject to the tenns and 
conditions of Ille policy, certain polklKmay require an endon;emenl A mtement on 111's certificate does not confer rights to tt,ecertificate holder In lleu of such endorwment(s). 

PRODUCER CONTACT 
NAME: Gwen Jaques 

Gwen Jaques( 073324G) 
PHONE I r:;c, NOJ: 720-287-3097 6684 Gunpark Dr# 150 (A/C, NO, EXT): 720-638-2900 
E-MAIL 

Boulder co 80301-3342 ADDRESS: gjaques@farmersagent.com 

INSURER($) AFFORDING COVERAGE NAIC# 

INSURED INSURER A: Truck Insurance Eic;change 21709 
INSURERB; Fan11ers Insurance Exchange 21652 

ANIMAL ARTS DESIGN STUDIOS 
Mid Century Insurance Company 21687 INSURERC; 

4520 BROADWAY ST UNITE 
INSURERD: 

BOULDER CO B0301 
INSURERE: 

INSURER I< 

CO\IERAGES CERTIFICATE NUMBER: REVISION NUMBER; 

THIS IS TO CERTIFYTHATTHE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAME ABOVE FOR THE POLICY PER IOD INDICATED. NOTWITHSTANDING ANY 
REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE 
POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THETERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLIOES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

ADDTl SUBR 
POLICY NUMBER 

POUCYEFF POUCYEXP LIMITS 
LTR INSD WVD (MM/DD/YYYY) (MM/DD/YYYY) 

K COMMERCIAL GENERAL LIABILnv EACH OCCURRENCE s 2,000,00( • CLAIMS-MADE 0 OCCUR 
DAMAGE TO RENTED s 1,000,00C PREMISES (Ea Occurrence) 

MEO EKP (Anyone person) s 10,00C 
y y 606286378 7/8/2022 7/8/2023 PERSONAL&ADV INJURY s 2.000,00( 

GEN'l AGGREGATE LIMIT APPLIES PER: GENE RAL AGGREGATE s 4.000,00( 

~ POLICY • PROJECT Otoe PRODUCTS · COMP/ OPAGG $ 2,000,00C 

OTHER: s 

AUTOMOBILE LIABILITY 
COMBINED SINGLE LIMIT s 2,000,00C (Ea accident) .._ 

ANY AUTO BODILY INJURY (Per person) $ ...._ -OWNEDAUTOS SCHEDULED BODILY INJURY (Ptr accident) S 
ONLY AUTOS y y ~06286378 7/8/2022 7/8/2023 ,__ ._ 

IX HIRED AUTOS X NON-OWNED PROPERTY DAMAGE s 
ONLY AUTOS ONLY (Per accident) ,__ - s 
UMBREUALIAB OCCUR EACH OCCUR RENCE s - -EXCESSLIAB CLAIMS-MADE AGGREGATE s 
DEC I I RETENTION$ s 

WORKERS COMPENSATION ! PER I I OTHER s 
AND EMPlDYERS' LIABILITY STATUTE 

ANY PROPRIETOR/PARTNER/ Y/N E.L EACH ACCIDENT $ 

EXECUTIVE OFFICER/MEMBER 

~ 
N/A 

E.L. DISEASE . EA EMPLOYEE 
EXCWDED7 (Mandatory In NH) 
If yes, desaibe under DESCRIPTION OF 

E.L DISEASE - POLICY LIMIT is 
OPERATIONS below 

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES (ACORD 101, Addition• Re marts Sct,eclule, may be attilChecl if more space is required) 

Policy coverage Is primary and noncontributory for additional insureds, and includes severabllity of interest. 

Contractor/Consultant services provided as per oontract with Ontario County. 

Cl!RTIFICATE HOLDU 

ACORD25(2016/03) 

31 -1769 11 - 15 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCElLED BEFORE THE EXPIRATION 
DATE THEREOF, NOTICE WIU BE DELIVERED IN ACCORDANCE WITH THE POLICY PROVISIONS. 

AU'lliORJZED REPRESENTATIVE 

© 1988-2015 ACORD CORPORATION. All Rights Reserved 

The ACORD name and logo are registered marks of ACORD 
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Client#· 1088588 ANIMAART1 

ACORD .. CERTIFICATE OF LIABILITY INSURANCE I 0ATE (MM/00/VYYY) 

B/25/2022 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY ANO CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require en endorsemenl A statement on 
this certificate does not confer any rights to the certificate holder In lieu of such endorsement(s). 

PRODUCER I l.~l:l1t"' Sheree S. Zamarripa 
USI Insurance Services, UC ~glilj0 , Eal): BOO 873-8500 - F'AX --
P.O. Box 7050 E-MAIL - · h - -- • @ . -

(A/C,NoJ: __ 

Englewood, CO 80155 
"°0_RE~: S eree.zamarr~ea_ ~.COffl -- -- --

INSURER{SI AFFORDING COVERAGE NAIC# 
BOO 873-8500 I 1NSURER A : Travelers Casualty & Surety Co. of Amer 31194 
INSURED INSURER&: I 

Animal Arts Design Studios, loc. 
INSURERC : I 

4520 Broadway St Unit E 
INSURERD: I 

Boulder, CO 80304 
INSURERE: I 

1 
INSURERF : I 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOO 
INDICATED. NOTWITHSTAlll)ING ANY REQUIREMENT, TERM OR CONDITION OF AfN CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

---INSR - AOD
0

LSUBR 1r&Wflgv~;1~-r-LTR TYPE OF INSURANCE INS" .""'!!) POLICY NUMBER UNITS 
COMMERCIAL GENERAL UABll.llY 1 EACH OCCURRENCE $ 1--=i CLAIMS-MADE :] OCCUR B~~&U?e~~ll.,.,.,.,1 s ,_ 

,_ MEO EXP (Any one""~ IS --- - -
PERSON"L & ADV INJURY $ ,_ 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s I~ • PRO- OLoc PRODUCTS -COMP/OP~ - $ POLICY JECT -
OTHER: s -- I COM81NED,f1NGLE LIMIT AUTOMOBILE LIABILITY 

&•~J!fll • I-

ANY AUTO BODILY INJURY (Por penion) s 
I- -OWNED SCHEDULED BOOIL Y INJURY (Por acddont) S 
I- AUTOS ONLY 

1-- AUTOS 
HIRED NON-OWNED PROPERTY DAMAGt: Is ,__ AUTOS ONLY - AUTOS ONLY , Pt-t acc,denl\ 

I S 
UMIIRELLA LIAII H OCCUR EACH OCCURRENCE s 

I-

EXCESSUAB Cl.AIMS-MADE AGGREGATE s 
OEO I I RETENTION$ s 

WOftKERS COMPENSATION LIER JTI' 
I jOTH-

AND EMPLOYERS' LIABILITY y / N J.l\T.U. ER 
ANY PROPRIETOR/PAR'TNERIEXECUTIVEO E.L EACH ACCIDENT s OFFl~EM8ER EXCLUDED? NIA 
(Mandalo<y in NH) E.L DISEASE• EA EMPLOYEE $ 

~:~~ ~tOPERATIONS below E.L DISEASE . POLICY LIMIT I$ 
A Professional 105384126 12/24/2021 12/24/2022 $1,000,000 per clalm 

Liability I $2,000,000 annl aggr. 

Claims Made 
OESCRJPTION OF OPERATIONS/ LOCATIONS I VEHICLES (ACORD 101, AddftloMI Rom• rka Schedule, moy bo ottad,od ii fflON -Cl Is n,qulNd) 

For Professional Services 

CERTIFICATE HOLDER CANCELLATION 

Nassau County Board of County 
SHOULD AHY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

Commissioners ACCORDANCE WITH THE POLICY PROVISIONS. 

96135 Nassau Place 
Yulee, FL 32097 AUTHORIZED REPRESENTATIVE 

~ 
@1988-2015 ACORD CORPORATION. All rights resarved. 

ACORD 25 (2016/03) 1 of 1 The ACORD name and logo are registered marks of ACORD 
#S37127628/M3448089, DVPZP 
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ACORD
8 

CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DDIYYYY) .___...... 
08/24/2022 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDmONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
if SUBROGATION IS WAIVED, subject to the tenns and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder In lleu of such endorsement(s). 

PRODUCl!R '-URO"" Automalie Data Processing Insurance Agency, Inc. NAME: 
Automatic Data Processing Insurance Agency, Inc. PHONE ti 1-800-524-7024 I ,Zc Nol: .J~ &t : E• L 

ADDRESS: 
1 Adp Boulevard IHSURER(S) AFFORDING COVERAGE NAIC II 
Roseland NJ 07068 INSURER A: Technology Insurance Company, Inc. 42376 
INSURED Animal Arts Oeaign Studios, Inc INSURERS : 

INSIJRl!RC : 

4520 Broadway Streat Unit E INSURERD : 
UnitE INSURER E : 
Boulder co 80304 INSURERF : 

COVERAGES CERTIFICATE NUMBER: 2600891 REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOlWITHSTANOING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS ANO CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. ·~, TYPE OF INSURANCE ~~.R~:, POUCY NUMBER .t~~~~,r=~ LIMITS 

~ 
COMMl!RCIAL GENERAL LIABILITY EACti OCCURRENCE Is 
tJ ClAIMS-MADE • OCCUR J~~l~~- , s 

MED EXP (Any one l)«IC)n) s 
I PERSONAL & ADV INJlJRY s 
§-LAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s H POLICY•~ • LOC PRODUCTS. COMP/OP AGG I s 
I OTHER: s 

AUTOM081LE LIABIUTY IE~~;::li~v- lt•II o s 
~ 

All'f AUTO BODILY INJURY (Per poroon) s 
~ 

OWNED Fr~ BODILY INJURY (Peraccldent) s 
~ AUTOS ONLY AUTOS 

HIRED NON-ov.,/ED ~p(j'ffy OAOW\" : s 
~ AUTOS ONLY AUTOS ONLY I /Por acadonll 

s 
UMBRELLA LIAB 

H OCCUR j EACH OCCURRENCE $ ,._ 
EXCESS LIAS CI...AllolS-MADE AGGREGATE s 
OED I I RETENTION$ s 

WORKERS COMPENSATION IX I ~Anne I ,~ ... 
AND EMPLOYERS' LIAIIIUTY YIN 

11 /02/2022 j E.L EACH ACCIDENT $ 1,000,000 AWf PROPRIETOR/PARTNERIEXECUTNE [EJ 
11/02/2021 A OFFICcRMEMBER EXCLUDED? N/A N TWC4028563 

1,000,000 (Mllldlleiy In NK) I E.L. DISEASE- EA EMPLOYEE s 

gn-c.t= ~OPERATIONS below ! E.L DISEASE• POLICY LIMIT s 1,000,000 

I I 
DESCRIPTION OF OPERATIONS/ LOCATIONS I VEHICLES (ACORD 101, Additional Romartca Sclroclule, may De etlached if moni •-Is requl,..d) 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

Nassau County Board of County Commissioners ACCORDANCE WITH THE POLICY PROVISIONS, 

96135 Nassau Pl. 
AUTHORIZED REPRESENTATIVE 

SUite1 
-n--i-1~:-'l '<--Yulee FL 32097 

I 
© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 
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E-Verify I lome Ccses V Re porB A~s ource~ v 

My Conipa,,y Accoun t 

My Company Profile 

Company Information 

CompanyN•-
Anim1I Arla Oeai1n Studio-, Inc. 

Comp111YID 

1ano22 

Employer ldontlflcation Numbor (EINJ 

840884870 

DUNS Number 

177929697 

NAICB~ 

541 

Profesclon1l, Sci•ntlflc, ind Tochnical Sorvice1 

Edit Company Information 

Employer Category 

Empioyar Catos•ry 

None of thaH cat1110ri11 apply 

Edit Employer Cotcpy 

Company Addresses 

Phyoi .. l Adclr•• 

4620 Broadway, SIJite E 
Boulder, CO 80304 

Mallio1Addr1u 

Seme II Phys/eel Addreu 

Edit Company Add•-• 

Company Access and MOU 

My Company I• con11..,,.., to: 

Verify It• Own Employoas 

Coins Bu•- As (DBA) Nim• 

Enrollmorrt Dot• 

Feb06, 2019 

Uniquo Entity ldo"tlfl• (UEI) 

TollllNumberofEm~H 

20 tc99 

Sec:tar 

e Colleen lljOnc<ubldes V 

Professional , Scientific. and Tedwiical Servicas 

Hiring Sites 

We have implem• nted • new policy and requi re more int0rmation 

for existing and future hirins sites. 

Number of Sit•• 

Edit Hlrins Sltn 

Memorandum ol Underol.ilndlng 

Viaw Curran, MOU 

~ n.,omvnl of Hanwlrnrf SccuriS Y. Us. Ci1izen1hhU!ldJm.u!ls1mion S9rvlco"-

-5ai'. ~ V " \:I 
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Date: 

Vendor Name: 

Address : 

Phone: 

Contact Name: 

Exemptions/ Sole Source/ Single Source Certification Form 

11/2/22 
Animal Arts Design Studios, Inc. 

4520 Broadway Street, Boulder, CO 80304 

303-444-4413 

Heather Lewis 

Project: Needs Assessment 

FY Cost: $12,400 

Total Cost: $12,400 

Account: 01121512-531000 

Description of Goods and/or Services: 

Animal Arts Design Studios will pefonn a needs assessment for a new facility for Nassau County Animal Services 

Source of Funds: l&:l County • State • Federal D Other ___ _ 

Check one (1) of the following choices: 

Qi Exempt purchase: 

Single Source: 

Sole Source 

Artistic Services FS 287.057 (3)(e)l. as defined under FS 287.012 

Professional Services: Nassau County Purchasing Policy (Chapter I , Article VII, Section 1-
- 141) • Purchasing policy Section (e) Purchases exempt from competitive or alternative 

methods. 

Communications (5.2 - Nassau County Purchasing Policy Exemption) 

Publications (5.3 - Nassau County Purchasing Policy Exemption) 

Lodging and Transportation (5.5 - Nassau County Purchasing Policy Exemption) 

Other Professional Services (5.8 - Nassau County Purchasing Policy Exemption) 

The goods or services can be purchased from multiple sources, but in order to meet certain 
functional or performance requirements, there is only one economically feasible source for 
this purchase. (Attach letter from the vendor) 

The goods or services can be legally purchased from only one source. (Attach letter from 
the vendor). Were alternatives evaluated? Yes D (If yes, explain why alternatives are 
unacceptable) No D (If no, explain why no alternatives were evaluated) 

If Sole or Single Source: Why are the requested goods or services the only goods or services that can satisfy your requirements? 
Indicate the unique features of the product or qualifications that are not available in any other product or service. Provide what 
steps have been undertaken to make this determination. 

anaging Agent • I certify that, to the best of my knowledge, this requisition reflects accurate information, 
udgetedfor, andfol/ows the Nassau County Purchasing Policy. 

Pfik~e~r • I certify that I have reviewed this request and concur that it is an Exempt, Sole or Single Source and is 
consistent with the Nassau County Purchasing Policy. 

o/r6" ~ment and Budget Director - I certify that, to the best of my knowledge, funds are available for payment and this 
;;;;:chase 1s cons1stentwith the Nassau County Purchasing Policy. 

cor.t, Mank'~ Jke,{{fo~at, to the best of my knowledge, the appropriate staff have reviewed and approved thisRequisition 
and no other conditions would prevent approval. 

Revised 8-3-2022 
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VENDOR NAME/ADDRESS 

Requisition Form 

NASSAU COUNTY 
BOARD OF COUNTY COMMISSIONERS 

96 I 35 Nassau Place Suite I DEPARTMENT 
Animal Arts Design Studios, Inc. Yulee, FL 32097 De t. of Strate ic Plannin 

REQUESTED BY I A 
Sabrina Robertson ..,-.a-

VfNDOl\lll.MIIEll PllOJl!.CTNAME FUNDINO SO,URCE 

Needs Assessment for Animalnl 01121512-531000 
ITEMl'IO. Dl!SCRll'TION 

Needs Assessment 

Purchasing Policy Section 5.8 

Other Professional Services 

ORIGINAL - FINANCE 
COPY· DEPARTMENT 

i'MOm.TAVAlt:ABLE 

S 293,000.00 
QUANTITY UNIT PRICE 

1.00 $12,400.00 

ST ANDA RD PO OR ENCUMBER ONLY CONTRACT NO 

I Encumber Contract 
AMOUNT 

$12,400.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ o.o·o 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

Shipping 
Total 

I 

$ 0,00 

$12,400.00 

I te that, the best of my knowledge, this requistition reflects JJ/i-a~?,g-J-610tion, has been reviewed, budgeted for and follows the Nassau County 
Dtr mcnt Head 

P rchas1 Po . 

O~(~and Budget 11/7/2022 
I al/est that, to the best ofmy knowledge.funds are available for payment. 

Pr.P(llJ"AJIIUt ~ 
I al/est that, to ~he b;st o] ;,,y knowledge, this requisition is accurat'J.J/clJl-e9laly and is consistent with the Nassau County Purchasing Policy. 

7:,;r}ttl;!~~Zf ffe?t<-,!t°A,~~ige, the appropriate staff have fJ/e~/J~~pproved this Requisition and no other conditions would prevent approval. 

. ---- (Ju,{ filM,lA,{t, 
Clerk: ___ _ 

11/9/2022 Date: __ _ 

Revised 20220506 - Previous Versions Obsolete 
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